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THIS POLICY APPLIES TO:  
Pupils, the School Staff, Parents/Guardians, the school’s Board of Management as well as the 

Galway and Roscommon Education and Training Board (GRETB). 
 

 

MISSION STATEMENT 
Our mission at Coláiste Ghobnait is to encourage the educational, intellectual, physical and cultural 

development of the school’s students in a pleasant and healthy environment that prioritises the self-esteem, 

independence and development of all members of the school community. 

 

 

SCHOOL VISION 
"Growing and learning together diligently through the medium of Irish, in which balance, respect for well-

being and integrity are given priority, with the spirit of co-operation among the whole school community." 

 

 

ETHOS 
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Goals: 

 Priority must be given to child protection 

 Priority must be given to confidentiality in child protection cases 

 Co-operation with the relevant authorities is necessary in relation to Child Protection and child welfare 

matters  

 The co-operation and participation of parents in their child’s education must be encouraged  

 Accept that child protection and child welfare is of paramount importance 

 Any risk to children must be minimized and employers safeguarded. 

 

Training  

 The staff have completed the PDST online course 

 GRETB have provided training for the Board of Management 

 A record of the courses and training undertaken by the staff will be kept in the school’s office.  

 

Procedures 

Each staff member in Coláiste Ghobnait (teachers, SNA’s, Secretary, Caretaker etc.) will comply with the 

Children First 2015 guidelines and with the 2017 Child Protection Procedures for Primary and Post Primary 

Schools when reporting a cause for concern.  

A copy of the 2017 Child Protection Procedures for Primary and Post Primary Schools has been made 

available to each staff member. These are available in the teacher’s handbook and will soon be available on 

OneNote. 

 

A copy of Coláiste Ghobnait’s Child Protection Policy will be made available to the Parents Committee and 

a copy will be forwarded to each Parent/Guardian. 

The name of the DLP and Deputy DLP will be hung in each classroom and also outside the office and each 

student will receive a copy. 

 

The Designated Liaison Person (DLP) is:  Bríd Ní Dhonnacha 

 

The Deputy Designated Liaison Person (DDLP) is: Diane Ní Mhainín 

 

Child Safeguarding Statement (see Appendix 1) 

 

1. Child Safeguarding Risk Assessment  
The Board of Management has a statutory obligation to complete a risk assessment in relation to any 

harm that could occur during school time or when participating in school activities. 

 

List: 

 all school activities 

 identified risk in relation to these activities 

 the school’s procedures for addressing risks of harm.  

 

2. Child Safeguarding Statement  

The Board of Management has a statutory obligation to compile a Child Safeguarding Statement. 

The statement must be: 

 displayed at the front door  

 provided to all staff 

 provided to Parents/Guardians  

 available to the GRETB 
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 available to the Parents Committee  

 available to DES and the community on request.  

 

3. Coláiste Ghobnait has a safe and sustainable reopening response plan in place in the school. 
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APPENDIX 1 
 

 

 

 

 

Coláiste Ghobnait is an all Irish post primary school which provides education through the medium of Irish to students 

from first year through to Leaving Cert. 

 

In accordance with the following requirements:  

 Children First Act 2015 

 Children First: National Guidance 2017 

 Child Protection Procedures for Primary and Post Primary Schools 2017  

 Guidance from Tusla on Compiling a Child Safeguarding Statement 

 

The Board of Management has consented to the Child Safeguarding Statement set out in this document. 

 

1. The Board of Management have accepted the Department’s Child Protection Procedures for Primary and 

Post Primary Schools 2017 and these will be fully implemented without changes or amendments as part 

of the overall Child Safeguarding Statement. 

2. The Designated Liaison Person (DLP) is:  Bríd Ní Dhonnacha 

3. The Deputy Designated Liaison Person (DDLP) is: Diane Ní Mhainín 

4. The Board of Management acknowledges that child protection and welfare matters are an integral part 

of every aspect of school life and that this needs to be demonstrated in each policy, procedure, practice 

and activity of the school. In relation to their policies, procedures, practices and activities the school will 

comply with the following best practice principles of child protection and welfare:   

 The school will:  

 recognize that the protection and welfare of children is of paramount importance, regardless of all 

other considerations 

 fully co-operate with the statutory obligations of the Children First Act 2015 and with other child 

protection and welfare legislation   

 fully co-operate with the statutory authorities in relation to child protection and welfare   

 adopt safe practices so as to minimize, as far as possible, the possibility of a child having an accident 

or being harmed, and protect workers from the necessity to take unnecessary risks that would leave 

them open to accusations of abuse or neglect  

 develop a practice of openness with parents and encourage parental involvement in the education 

of their children, and   

 fully respect confidentiality requirements in dealing with child protection matters.  

The school will also comply with the above principles in relation to any adult student with special 

vulnerabilities. 

5. The following procedures are in place: 

 In relation to any member of staff who is the subject of any investigation (howsoever described) in 

respect of any act, omission or circumstance in respect of a child attending the school, the school 

complies with the relevant procedures set out in Chapter 7 of the Child Protection Procedures for 

Primary Schools and Post Primary Schools 2017 and with the relevant disciplinary procedures for 

school staff which are published on the Department’s website. 

 In relation to the selection and recruitment of staff members and their suitability to work with 

Coláiste Ghobnait 

Child Safeguarding Statement 
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children the school complies with the statutory vetting requirements of the National Vetting Bureau 

(Children and Vulnerable Persons) Acts 2012 to 2016 and with the wider duty of care guidance in 

relation to the responsibility of care set out in relevant Garda vetting and recruitment 

circulars published by the DES and available on the DES website  

 In relation to the provision of information and, where necessary, instruction and training to members 

of staff in respect of the identification of the occurrence of harm (as defined in the 2015 Act) the 

school undertakes the following -  

o Provides each member of staff with a copy of the school’s Child Safeguarding Statement  

o Ensures all new staff members receives a copy of the school’s Child Safeguarding Statement 

o Encourages staff members to avail of relevant training 

o Encourages Board of Management members to avail of relevant training  

o The Board of Management keeps a record of all staff and Board member training  

 In relation to reporting child protection concerns to Tusla all staff members are required to comply 

with the procedures set out in the Child Protection Procedures for Primary and Post Primary Schools 2017, 

including, in the case of registered teachers, those in relation to mandated reporting under the 

Children First Act 2015   

 In this school the Board has appointed the above named DLP as the ‘relevant person’ (as defined in 

the Children First Act 2015) to be the first point of contact in respect of the school’s Child 

Safeguarding Statement 

 All registered teachers employed by the school are mandated persons under the Children First Act 

2015 

 In accordance with the Children First Act 2015 the Board has carried out an assessment of any 

potential for harm to a child while attending the school or participating in school activities. A written 

assessment setting out the areas of risk identified and the school’s procedures for managing those 

risks is attached as an appendix to these procedures 

 The various procedures referred to in this Statement can be accessed via the school’s website or via 

the DES website or will be made available by the school on request.  

Note: The above is not intended to be an exhaustive list. Individual Boards of Management shall also 

include in this section other procedures of relevance to the school in question.  

6. This statement has been provided to all members of school staff, to the Parents Association and the 

patron. It is readily accessible to parents and guardians on request. A copy of this Statement will be made 

available to Tusla and the Department if requested 

7. This Child Safeguarding Statement will be reviewed annually or as soon as practicable following a 

material change occurring in any matter to which this statement refers.  

 

This Child Safeguarding Statement was adopted by the Board of Management on ____/____/____ 

 

Signed:    

Chairperson of the Board of Management Date: ____/____/____ 

 

Signed: _________________________ 

Principal/Secretary of the Board of Management  Date: ____/____/___ 
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Examples of activities, risks and procedures 

The examples listed in this document are provided to assist schools in undertaking their risk assessment 

under the Children First Act 2015. Schools should note that this list of examples is not intended to be 

exhaustive. It is the responsibility of each school to ensure, as far as possible, that any other risks or 

procedures relevant to its circumstances are identified and identified in the written risk assessment and that 

adequate procedures are in place to address them. address all specified risks. 

 

It is acknowledged that schools already have a range of policies, practices and procedures in place to mitigate 

the risk of harm to Children when participating in school activities and that some will have a low or minor 

risk of injury. of school activities in comparison with other activities. In the context of the risk assessment 

that schools must complete, the Children First Act 2015 refers to risk as “any potential for harm”. It is 

important, therefore, that each school lists all its different activities (including those with only a minor risk 

of injury as well as those with a higher risk of injury), and review them, as part of its risk assessment process. 

It will be helpful for the school to do so in relation to (1) specifying any potential risks of harm to the school's 

activities as provided for by the Children First Act (2015), (2) specify and assess the adequacy of the various 

procedures already in place to manage those risks of injury and (3) specify and put in place any such 

additional procedures as are considered necessary to reduce any risk of injury specified management. 

 

Important Note: It should be noted that risk in the context of this risk assessment is the risk of “harm” as 

defined in the Children First Act 2015 and not the general risk to health and safety is at stake. The definition 

of “harm” is set out in Chapter 4 of the Child Protection Procedures for Primary and Post-Primary Schools 2017. 

  



CHILD PROTECTION POLICY 

 

 8 

 

 

 

 

 
In accordance with section 11 of the Children First Act 2015 and with the requirement of Chapter 8 of the 

Child Protection Procedures for Primary and Post Primary Schools 2017 the following is the Written Risk 

Assessment of Coláiste Ghobnait.  

 

1. List of school activities 

 1. Students’ daily arrival and departure   

2. Recreation breaks for students 

3. Classroom Teaching 

4. One to One Teaching  

5. One to One Counselling  

6. Outdoor teaching activities    

7. Sporting Activities   

8. School Outings  

9. Out of school events - Opera, Awards Ceremony 

10. Sports Activities 

11. Use of staff in an out of school setting to supplement the curriculum 

12. Students of ethnic minority/migrant origin 

13. Teachers/SNA’s 

14. Caretaker/Secreary/Cleaners 

15. The College has a plan for intensive care for students in need of such care 

16. The College has policies and procedures in place regarding the placement of student 

teachers 

17. The College has policies and procedures in place for students undertaking work experience 

at the College 

18. The College has a policy and procedures in place for College students undertaking work 

experience in external organizations 

19. School trips involving overnight stay 

20. School trips involving foreign travel 

21. Use of toilets and changing facilities before school games  

22. Annual School Sports Day  

23. Fundraising events involving students  

24. Use of off-site facilities for school activities   

25. Care of children with special educational needs, including intimate care where needed  

26. Management of challenging behaviour amongst students, including appropriate use of 

restraint where needed  

27. Administration of Medicine  

28. Administration of First Aid 

29. Curricular provision in respect of SPHE, RSE and Safe Food 

30. Prevention and dealing with bullying amongst students  

31. Training of school staff in child protection matters  

32. Use of external staff to support sport and other extracurricular activities 

33. Care of students with specific vulnerabilities/needs such as 

a. Lesbian, gay, bisexual or transgender children  

b. Children perceived to be lesbian, gay, bisexual or transgender  

Coláiste Ghobnait 

Child Safeguarding Risk Assessment  
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c. Students of minority religious faiths  

d. Children in care 

e. Children on the Child Protection Notification System  

34. Recruitment of school staff, including - 

a. Sports Coaches  

b. External Tutors/Guest Speakers  

c. Volunteers/Parents undertaking school activities 

d. Visitors/contractons present in school during school hours 

e. Visitors/contractors present in school after school activities  

35. Participation by students in religious ceremonies/religious instruction outside of school  

36. Use of Information and Communication Technology by students in school 

37. Applying sanctions under the school’s Code of Behaviour, including detention of students, 

confiscation of phones etc 

38. Students undertaking work experience in the school 

39. Students from the school undertaking work experience elsewhere 

40. Students from the school participating in community networks 

41. Student teachers undertaking teaching placements in the school 

42. Use of video/photography/other media to record school events  

43. After school use of school premises by other organaisations  

44. Use of school premises by other organisations during school days   

45. Homework Club/evening study 

46. Student Council Meeting with different representatives. 

2. The school has specified the following risks of harm 

 1. The risk of harm not being recognized by school staff 

2. The risk of harm not being reported properly and promptly by school staff  

3. The risk of a child being harmed in the school by a member of the school staff  

4. The risk of a child being harmed in the school by another child 

5. The risk of a child being harmed in the school by a volunteer or visitor  

6. The risk of a child being harmed by a member of the school staff, a member of staff of 

another organisation or other person while child participating in out of school activities e.g. 

school trip, swimming lessons    

7. The risk of harm to a child as a result of being bullied   

8. The risk of harm to a child due to inadequate supervision of children in the school 

9. The risk of harm to a child due to inadequate supervision of children while attending out of 

school activities 

10. The risk of harm to a child due to inappropriate relationship/communications between child 

and another child or adult  

11. The risk of harm to a child due to children inappropriately accessing or using computers, 

social media, phones and other devices while at school   

12. The risk of harm to a child with SEN who have particular vulnerabilities  

13. The risk of harm to a child while the child is receiving intimate care   

14. The risk of harm to a child due to an inadequate code of behaviour  

15. The risk of harm to a child during one to one teaching, counselling, coaching  

16. The risk of harm to a child as a result of inappropriate communication by a member of school 

staff with students via social media, texting, digital device or other manner  

17. The risk of harm to a child as a result of a school staff member gaining access to or circulating 

inappropriate material via social media, texting, digital device or other manner.   
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3. The school has the following procedures in place to deal with the risks of harm specified in 

this assessment. 

 1. All school staff members have received a copy of the school’s Child Safeguarding Statement. 

It is displayed inside the school’s main door. The name of the DLP and Deputy DLP is 

displayed in each classroom and in the students’ diaries 

2. All school staff members received a copy of the Child Protection Procedures for Primary and 

Post Primary Schools 2017 

3. School staff are asked to adhere to the Child Protection Procedures for Primary and Post 

Primary Schools 2017 and all registered teaching staff are asked to adhere to the Children 

First Act 2015 

4. The school fully implements the SPHE curiculum  

5. The school implements in full the Wellbeing Programme of the Junior Cycle  

6. The school has an Anti-Bullying Policy which fully adheres to the requirements of the 

Department’s Anti-Bullying Procedures for Primary and Post-Primary Schools  

7. The school has a yard/play area supervision policy to ensure appropriate supervision of 

children during assembly, dismissal and breaks and in respect of specific areas such as 

toilets, changing rooms etc. 

8. The school has a policy and clear procedures in place in respect of school outings  

9. The school has a Health and Safety policy   

10. The school adheres to the requirements of the Garda vetting legislation and relevant DES 

circulars in relation to recruitment and Garda vetting   

11. The GRETB has a code of Behaviour for school staff (teaching and non-teaching staff)  

12. The school complies with the agreed disciplinary procedures for teaching staff   

13. The school has a Special Educational Needs policy 

14. The school has in place a policy/procedures for the administration of medication to 

students   

15. The school have undertaken the following steps- 

a. Has provided each member of staff with a copy of the school’s Child 

Safeguarding Statement 

b. Ensures each new member of staff is provided with a copy of the school’s Child 

Safeguarding Statement  

c. Encourages staff members to avail of relevant training  

d. Encourages board of management members to avail of relevant training 

e. Keeps a record of all staff and Board member training  

16. The school has a policy/procedures in place for the administration of First Aid (See Health 

and Safety Policy) 

17. The school has a code of behaviour in place for students (See Code of Behaviour) 

18. The school has in place an ICT policy in respect of usage of ICT by students (See 

Computing Policy and Acceptable Use Policy) and the School Distance Learning Policy 

19. The school has in place a mobile phone policy in respect of usage of mobile phones by 

students (See Mobile Phone Policy)   

20. The school has in place a Critical Incident Management Plan (See Crisis Mananagement 

Policy) 

21. The school has a policy and procedures in place for availing of external persons to 

supplement delivery of the curriculum   

22. The school has in place a policy and clear procedures for availing of sports coaches   

23. The school has in place a policy and clear procedures for one to one teaching activities (See 

Continuum of Support Policy)   
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24. The school has in place a policy and clear procedures for one to one counselling (See 

Continuum of Support Policy)   

25. See the school’s daily practices (Appendix 7) 

 

IMPORTANT NOTE: 
It should be noted that risk in the context of this risk assessment is the risk of “harm” as defined in the 

Children First Act, 2015 and not general health and safety risk. The definition of ‘harm' is set out in 

chapter 4 of the Child Protection Procedures for Primary and Post-Primary Schools 2017. 

 

 

In undertaking this risk assessment, the board of management has endeavoured to identify as 

far as possible the risks of harm that are relevant to the school and to ensure that adequate 

procedures are in place to manage all risks identified. While it is not possible to foresee and 

remove all risk of harm, the school has the procedures listed in this risk assessment in place to 

manage and reduce risk to the greatest possible extent.  

 

This risk assessment was completed by the Board of Management on ____/____/____  

 

It will be reviewed as part of the school’s annual review of its Child Safeguarding Statement.   

 

Signed:    

Chairperson of the Board of Management 

 

Date: ____/____/____ 

 

Signed: _________________________ 

Principal/Secretary of the Board of Management 

 

Date: ____/____/____
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APPENDIX 2 

 

 

 

 

Checklist for Reviewing the Child Safeguarding Statement  
The Child Protection Procedures for Primary and Post-Primary Schools 2017 require the Board of Management to 

undertake a review of its’ Child Safeguarding Statement and in doing so use the following checklist for this 

purpose. The review must be completed each year or as soon as practicable following a material change in 

any matter to which the Statement refers. By undertaking an annual review, the school also ensures they 

meet their statutory obligation under section 11(8) of the Children First Act 2015 to review its Child 

Safeguarding Statement every two years.    
 

The checklist is designed as an aid for conducting this review and is not intended as an exhaustive list of the 

issues to be considered. Individual Boards of Management will also include in this checklist other matters 

that are of relevance to the school in question.  
 

As part of the overall review process, Boards of Management should assess relevant school policies, 

procedures, practices and activities to check their adherence to the principles of best practice in child 

protection and welfare as set out in the school’s Child Safeguarding Statement, the Children First Act 2015 

and the Child Protection Procedures for Primary and Post-Primary Schools 2017.  
  

Yes/No 
1. Has the Board formally adopted a Child Safeguarding Statement in accordance with the 

Child Protection Procedures for Primary and Post Primary Schools 2017? 
 

2. As part of the school’s Child Safeguarding Statement, has the Board formally adopted, 
without modification or amendment, the Child Protection Procedures for Primary and Post 
Primary Schools 2017? 

 

3. Does the school’s Child Safeguarding Statement include a written assessment of risks as 

required under the Children First Act 2015?  

 

4. Has the Board reviewed and updated where necessary the written assessment of risk as 
part of this overall review? 

 

5. Has the DLP attended available child protection training?      
6. Has the Deputy DLP attended available child protection training?  
7. Have any Board members attended child protection training?  
8. Is there a DLP and a Deputy DLP currently appointed?   
9. Are the relevant contact details (Tusla and An Garda Síochána) to hand?   
10. Has the Board arrangements in place to communicate the Board’s Child Safeguarding 

Statement to new school personnel? 
 

11. Is the Board certain that all staff have been made aware of their responsibilities under the 

Child Protection Procedures for Primary and Post Primary Schools 2017 and the Children First 

Act 2015? 

 

12. Has the Board received the Principal’s Child Protection Oversight Report at each Board 
meeting held since the last review was undertaken? 

 

13. Since the Board’s last review, was the Board informed of any child protection reports 
made to Tusla/An Garda Síochána by the DLP? 

 

14. Since the Board’s last review, was the Board informed of any cases where the DLP 
sought advice from Tusla and as a result of this advice, no report to the HSE was made?  

 

15. Since the Board’s last review, was the Board informed of any cases where any member of 
school staff was accused of abuse or neglect?  
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16. Has the Board received and reviewed all documents relevant to the Principal’s Child 
Protection Oversight Report? 

 

17. Is the Board satisfied that the child protection procedures in relation to the making of 
reports to Tusla/An Garda Síochána were appropriately adhered to in each case 
reviewed? 

 

18. Is the Board certain that, since the last review, all appropriate actions are being or have 
been taken in respect of any member of school staff against whom an allegation of abuse 
or neglect has been made? 

 

19. Are child protection reports which were reported to the Board appropriately recorded in 
the Board minutes? 

 

20. Is the Board certain that all records relating to child protection are appropriately filed 
and stored securely?   

 

21. Has the Board been notified by any parent in relation to that parent not receiving the 

standard notification required under section 5.6  of the Child Protection Procedures for 

Primary and Post Primary Schools 2017? 

 

22. In relation to any cases identified at question 21 above, has the Board ensured that any 

notifications required under section 5.6 of the Child Protection Procedures for Primary and 

Post Primary Schools 2017 were subsequently issued by the DLP? 

 

23. Has the Board ensured that the Parents’ Association (if it exists), has been provided with 
the school’s Child Safeguarding Statement? 

 

24. Has the Board ensured that the Patron has been provided with the school’s Child 
Safeguarding Statement? 

 

25. Has the Board ensured that the school’s Child Safeguarding Statement is available to 
parents on request? 

 

26. Has the Board ensured that the Stay Safe programme is implemented in full in the 
school? (applies to primary schools) 

 

27. Has the Board ensured that the Junior Cycle Wellbeing programme is implemented in 
full in the school? (applies to post-primary schools) 

 

28. Has the Board ensured that the SPHE curriculum is implemented in full in the school?  
29. Is the Board certain that the statutory requirements for Garda Vetting have been met in 

respect of all school staff (employees and volunteers)? * 
 

30. Is the Board certain that the Department’s requirements in relation to the provision of a 
child protection related statutory declaration and associated form of undertaking have 
been met in respect of all persons appointed to teaching and non-teaching positions?*  

 

31. Is the Board certain that, from a child protection perspective, thorough recruitment and 

selection procedures are applied by the school in relation to all school staff (employees 

and volunteers)?* 

 

32. Has the Board considered and addressed any complaints or suggestions for 
improvements regarding the school’s Child Safeguarding Statement? 

 

33. Has the Board sought feedback from parents in relation to the school’s compliance with 
the child safeguarding requirements of the Child Protection Procedures for Primary and Post 
Primary Schools 2017?  

 

34. Has the Board sought feedback from students in relation to the school’s child 
safeguarding arrangements?  

 

35. Is the Board certain that the Child Protection Procedures for Primary and Post Primary 
Schools 2017 are being fully and adequately implemented by the school?   

 

36. Has the Board identified any aspects of the school’s Child Safeguarding Statement 
and/or its implementation that require further improvement? 

 

37. Has the Board put in place an action plan containing appropriate timelines to address 
those aspects of the school’s Child Safeguarding Statement and/or its implementation 
that have been identified as requiring further improvement ? 

 

38. Has the Board ensured that any areas for improvement that were identified in any 

previous review of the school’s Child Safeguarding Statement have been adequately 

addressed? 

 

*In schools where the Education and Training Board is the employer, the responsibility for fulfilling the employer’s requirements 

rests with the Education and Training Board concerned. In these cases, this question should be completed following consultation 
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with the Education and Training Board. 

 

 

 

 

Signed:    

Chairperson of the Board of Management 

 

Date: ____/____/____ 

 

Signed: _________________________ 

Principal/Secretary of the Board of Management 

 

Date: ____/____/____  
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APPENDIX 3 

 

 

 

 
 

Notification regarding the Board of Management’s Review of the Child 

Safeguarding Statement 
 

To:    

 

 

The Board of Management of  _________________wishes to inform you that: 

 

 The Board of Management’s annual review of the school’s Child Safeguarding Statement was 

completed at the Board meeting of   ____/____/____ [date].  

 

 This review was conducted in accordance with the “Checklist for Review of the Child Safeguarding 

Statement” published on the Department’s ‘website www.education.ie 

 

 

Signed:    

Chairperson of the Board of Management 

 

Date: ____/____/____ 

 

Signed: _________________________ 

Principal/Secretary of the Board of Management 

 

Date: ____/____/____  

http://www.education.ie/
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APPENDIX 4 

 

 

IMPORTANT CONTACT DETAILS 

 
Emergency Numbers  112/999 

Social Workers Office  (091) 546235 

HSE West:  (091) 546366 

 Inis Mór Gardaí:  (099) 61102 

Salthill Gardaí  (091) 521333 

Doctor/Health Centre:  (099) 75976 

(087) 0989998 

Nurse:  (086) 8721924 

Galway UCHG:  (091) 580580 

Ballard House:  (091) 580100 

NEPS Physhologist – Ruaidhrí Ó Béarra:  (091) 864519 

(087) 7807286 

Galway West CAMHS:  (091) 580100 

TUSLA (091) 546235 

(01) 7718500 
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APPENDIX 5 

 
  



CHILD PROTECTION POLICY 

 

 18 

 
 

  



CHILD PROTECTION POLICY 

 

 19 

 
 

  



CHILD PROTECTION POLICY 

 

 20 

 
 

 



CHILD PROTECTION POLICY 

 

 21 

APPENDIX 6 – DAILY PRACTICES  

Reporting 

 Procedures for Protecting Primary and Post-Primary Schools are complied with.  

 Out of school events - Opera, Awards Ceremony 

 Sports Activities 

 Use of staff in an out of school setting to supplement the curriculum 

 Students of ethnic minority/migrant origin 

 Members of the travelling community 

 Teachers/SNA’s 

 Caretaker/Secreary/Cleaners 

 The College has a plan for intensive care for students in need of such care 

 The College has policies and procedures in place regarding the placement of student teachers 

 The College has policies and procedures in place for students undertaking work experience at the 

College 

 The College has a policy and procedures in place for College students undertaking work experience in 

external organizations 

 All concerns/briefings on the protection and welfare of Children will be reported to the Designated 

Liaison Person in the College. The College Designated Liaison Person is required to act in accordance 

with Child Protection procedures in this case. 

 All reports will be dated and signed by the College Designated Liaison Person. 

 

For after school activities 

 The Tutor and the child or group may not be left alone in the College building at any time - another 

responsible or nominated adult must be present. 

 It is essential that the tutor and the child / group are visible wherever or where they are. 

 To ensure that the child/group gets the most out of the tutoring session, it is important that the 

place/center/room in which they work is appropriate. 

 If the Tutor is of the opinion that the venue is not suitable or does not comply with the rules, he/she may 

refuse to proceed with the session and inform the Principal of the problem. 

 If students are detained for extra classes after school, permission must be obtained from the management 

of the College and additional permission must be obtained from home. 

 

Supervision 

Every effort will be made to undertake high level supervision of students during the school day. A 

supervision rota is in place, (copy available). All students remain with the teacher be it outside or inside. 

There is a teacher on duty in the morning from 08.40. Supervisors are advised to be in the yard during 

break time, during short break. 

 Superintendents are instructed to keep moving around the school. The care of students with special 

needs will be of particular importance and effective communication between carers will be ensured. 

 The school doesn’t open for students in the morning until 8.40 a.m. Supervision will be provided from 

08.40 a.m. onwards. The school will accept no responsibility for students dropped off at the school in the 

morning before 8.40 a.m.  

 

After School Study 

 After school study is provided two evenings a week, Monday 4.15–5.45 & Wednesday from 3:35 to 5:05 

 Permission letter has been received from all parents. A roll call takes place at the beginning of study 

time and a text is sent if a student is absent 

 Teachers undertake the supervision and a supervision rota is in place. 
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Team Coach/Games Class 

 A staff coach should not normally enter the dressing room of the opposite sex. If he/she has to go into 

the freshman room to talk to the students, he/she should have the permission of the same-sex staff or a 

parent. If he/she has to enter after training/a game, he/she should knock on the door to ensure that all 

students have left the room and also give a verbal warning. 

 

Children with toilet assistance/personal care needs 

 Whenever a student has toilet assistance / personal care needs a care meeting will be held, prior to 

registration and before the student enters College, between parents / guardians, class teacher, special 

needs assistant, principal and if appropriate, the student. The purpose of the meeting is to find out the 

needs of the student and to determine the best ways in which the College can meet those needs. 

 Staff involved in this role will be introduced and arrangements will be made for the absence of staff. A 

written copy of what is agreed will be made and kept in the student 's file. 

 While every effort will be made to have two staff members present when dealing with personal care/ 

toilet assistance there will be times when this will not happen and this will be discussed with the parents. 

It will be recorded on nominees and parents/guardians. 

 

Visitors 

Visitors without an appointment must go to the school office on entering the school premises. The visitor 

will be made aware of this by teachers/other school staff. All visitors will have to sign in.  
 

Guest Speakers 

A teacher from the school will always be present when guest speakers are in school talking to the students.  

In relation to guestspeakers to the school dealing with social, personal and health education matters the 

above guidance will be followed and they will be provided with a copy of the school’s child protection 

work practices.  
 

Students signing in and out 

 Any student arriving late for class or leaving before it ends or leaves the school premises during school 

time must sign the record (sign in/out).  Parents/Guardians will be required to post a note on VSWare. 
 

 
 

Bullying 

Bullying of any kind will not be accepted in Coláiste Ghobnait. Bullying matters will be dealt with in 

accordance with the school’s Anti-Bullying Policy and, if necessary, the school’s Code of Behaviour. 



CHILD PROTECTION POLICY 

 

 23 

Behaviour 

Students are always advised to show respect for themselves and others.  The school’s Code of Behaviour 

contains clarification on this matter. 
 

Cars belonging to the school’s teaching staff 

On the rare occasions that a teacher’s car needs to be used a student will not be taken in the car on their 

own. 
 

One to One Teaching 

These procedures will apply when a teacher is in class teaching an individual student: 

 A desk will be stationed between the teacher and student  

 The door will have a glass panel 

 A teacher might at times need to direct and help the student’s learning in conjunction with their year-

group depending on the learning needs of the student and to benefit classroom inclusion.  

 

School Trips/Overnight trip 

Every effort will be made to provide a satisfactory level of supervision when students are away taking part 

in school trips/games. The number of supervisors/responsible adults will increase if the level of danger 

associated with the event increases.  

 

The parent’s/guardian’s permission will be required if the school is to take an overnight trip. Included in 

this permission will be an acceptance, by both student and parent/guardian, of the school’s code of 

behaviour and the school will be informed of any health needs to do with the student. The student and 

parent/guardian will sign the permission form. 
 

Health/medical matters 

 Teachers have to complete an Accident Form (ETB Accident Report Form, Appendix 1) whenever an 

accident happens in the school environment or during any school activity, irrespective of whether the 

accident is big or small - see Appendix 1. This form must be completed immediately after any accident 

and forwarded to the principal by e-mail 

 A student’s pain or pains shall not be lessened with medicine. No teacher will administer any medicine 

to any student 

 If a student is sick and the school team cannot get in touch with the parents/guardians it is the policy of 

the Board of Management that the school’s teaching staff make whatever arrangement they think 

essential to protect the student’s health, for example, bring the student to the doctor or hospital or 

whatever other arrangement the staff feel is essential. All teachers have access to a telephone number for 

each Parent/Guardian on the VS Ware system (See student’s name, household to the left) 

 In the case of students with allergies or other health problems, the Parents/Guardians should provide 

the school authorities with the appropriate information on same 

 If a student is on medication the teachers must be made aware of this  

 No teacher is allowed to administer any medicine to any student unless permission and guidance has 

been given by the parent to the school management and teachers will be made aware of this. 

 

New teaching staff/new workers 

The Designated Liaison Person is responsible for informing new teaching staff/new workers of the school’s 

Child Protection Policy and the Procedures relating to the protection of children. 
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Photos of Students 

Taking photographs of students working on some aspect of their work, or participating in some school 

event, is an important part of school life. These photos are used for the school’s newsletter or the school’s 

website for example. A permission form for this is to be found in the student’s diary. 

 

School Attendance 

 A text is sent home on VS Ware if a student is absent. 

 Text is sent home in the morning and after lunch on the VS Ware system. All parents also send an 

offline explanatory note to the VS Ware system.  

 Teachers should keep an exact roll call of every class on VS Ware and accept responsibility for student 

non-attendance in their classes. Students arriving late and leaving early should also be recorded on VS 

Ware. 

 To award students who didn’t miss any day of the school year with a certificate. 

 Parents have access to their son/daughter 's attendance on the VS Ware system. 

 Pupils' attendance at school will be carefully monitored. 

 The National Educational Welfare Board will be notified if a pupil misses 20 days from school. See 

Attendance Strategy Statement. 

 

Students on work experience 

A copy of the school insurance will be available to the employer from the GRETB. The relevant 

arrangements for Work Experience are undertaken in the career guidance class. See the Wholeschool 

Guidance Policy (Career Enquiry Template, Employer’s Report, Work Experience Diary). 

 Parents/guardians will be informed of ‘Work Experience’ at a meeting at the beginning of the year. For 

the employer's information, a copy of the school’s insurance will be provided along with a copy of the 

school's child protection policy. 

 The Board will ensure that the policies, protocols or practices, as appropriate, have been applied in 

relation to each of the above. 

 

Games (Double Class) 

The school’s toilets and hall toilets are used.  Arrangements apply as directed by the teacher. 
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APPENDIX 7 
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